





X Areadvised that all necessary documentation, forms, etc. are to be submitted to academic
counselling within two business days after the date specified for resuming responsibilities

Students who experience an unexpected illness or injury or an extenuating circumstance (48
hours or less) that is sufficiently severe as to temporarily render them unable to meet academic
requirements (e.g., attending lectures or labs, writing tests or midterm exams, completing and
submitting assignments, participag in presentations) should saleclare using the online Self
Reported Absence portal. This option should be used in situations where the student expects to
resume academic responsibilities within 48 hours or less. The following conditions are in place for
selfreporting of medical or extenuating circumstances:

a. Students will be allowed a maximum of two gelported absences between September and
April, and one selfeported absence between May and August;

b. The duration of the excused absence will be for a maximum of 48 hours from the time-the Self
Reported Absence form is completed through the online portal, or from 8:30am the following
morning if the form is submitted after 4:30pm;

c. The duration of the excused absence will terminate prior to the end of the 48 hour period,
should the student undertake significant academic responsibilities (e.g., write a test, submit a
paper) during that time;

d. The duration of an excused absence will terminate at 8:30am on the day following the last day
of classes each semestregardless of how many days of absence have elapsed;

e. Selfreported absences will not be allowed for scheduled final examinations; for midterm
examinations scheduled during the December examination period; or for final lab examinations
(i.e., “bellringes™);

f. Selfreporting may not be used for assessments (e.g., midterm exams, tests, reports,
presentations, or essays) worth more than 30% of any given course;

Students must be in touch with their instructors no later than 24 hours after the end of the perio
covered by the SeReported Absence form, to clarify how they will be expected to fulfil the academic
expectations they may have missed

Statement on use of electronic devices:
Use of Recording Devices and Course Content

Course instructors own and retathe intellectual property rights of their teaching materials. These
rights extend to materials used in online settings and digital learning management systems like OWL,
Zoom, and TopHaStudents do not



Scholastic offences are taken seriously and students are directed to read the appropriate policy,
specifically, the definition of what constitutes a Scholastic Offence, at the following Web site:



